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Address Here
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Phone # here
Objective:    Seeking challenging position as a Trainer/Facilitator 

HIGHLIGHTS OF QUALIFICATIONS

· 10 years experience in all phases of personnel development and assessment.

· Department of Defense Master Training Specialist.

· Extensive training in the development and management of multi-medial instructional programs.

· Highly developed interpersonal, managerial and counseling abilities.

· Proven success with classroom based and group facilitation programs.

PROFESSIONAL EXPERIENCE

PERSONNEL DEVELOPMENT 

· Served as Primary Instructor Evaluator for 27 senior instructors

· Submitted quarterly proficiency reports detailing instructor ability and effectiveness

· Maximized limited departmental assets by directly assigning 107 personnel to over                     20 daily training evolutions, consistently exceeding weekly objectives

· Encouraged continued staff development by supervising specialized training leading                   to qualification as a Department of Defense Master Training Specialist

PROGRAM COORDINATION

· Administrated and documented training for 30 personnel involved in 4 technical programs 

· Directed monthly meetings with training managers to discuss issues concerning                     personnel development and professional growth

· Initiated involvement of Administrators in testing and assessment to enhance program         quality 

· Maintained and updated support documentation for over 120 individual training records

INSTRUCTIONAL

· Provided over 2000 hours of technical instruction, supervised laboratory exercises,       administered test, and evaluated performance

· Developed a comprehensive technical training program consisting of 6 lessons topic guides,      42 individual lectures, and over 700 pages of trainee support material

· Assisted in revision of courses, recommending changes to technical manuals and support material

COMPUTER USAGE

· Created and managed extensive LAN database of 300 personnel records 

· Advised personnel on the use of new PC database and wordprocessing software

· Initiated hardware and software enhancements, and coordinated training of appropriate personnel

EDUCATION

Bachelor of Science, Psychology; University of Florida

References and Training History available upon request

