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_______________________________________________________

Job Title:

Payroll / Timekeeper

Location:

Iraq / Kuwait / Afghanistan

Salary:

Will be covered in person

Job Description:

Responsible for maintaining an accurate account of hours worked on all employees for a project site. Duties include completing timesheets, posting, balancing, labor distributions, recaps, computation of wages and adjustments, and preparation of payrolls.  Responsible for recording maintenance and project payroll reports as required and closing a payroll. 

Responsibilities:

See above

Skills Needed:

See Above

Other Information:

Requires a minimum of 1-2 years timekeeping experience, computer experience, and a high school graduate or equivalent.
Contact Information:

Please submit resumes via e-mail (in WORD format) to david.morgan3@halliburton.com
