Emerson Coburn Healthcare Recruiting

_____________________________________________________

Job Title:

Administrative Director of Nursing
Location:

San Francisco, CA

Salary:

TBD

Job Description:

Leads the planning, development, and implementation of designated core services, segments, and/or programs. Assumes accountability for outcomes as measured in terms of quality of services and competitive financial viability.

Position Duties and Responsibilities (an asterisk (*) denotes and “Essential Job Function” for ADA purposes).

1. Operations: Leads and supports department managers in developing, establishing, and implementing operational initiatives and standards of practice to ensure deployment and achievement of initiatives and practice standards are consistent with Medical Center strategic initiatives, including maximum patient satisfaction, quality of care, and effective utilization of resources. Monitors all safety aspects to meet state and federal requirements and JCAHO regulations.

2. Staff Management: Supervises assigned staff, approves or makes hire/termination decisions, and addresses disciplinary problems. Provides counseling and training, and appraises performance. Evaluates and controls staffing levels, ensuring staff contribute at a result-oriented level, incorporating the Baldrige quality principles, to achieve maximum performance and productivity in their areas of responsibility.

3. Budget: Approves units’ operating and capital budgets. Integrates unit budgets and makes department budget recommendations to Vice President, Patient Care Services. Establishes, monitors, and evaluates budget performance and productivity standards, ensuring effective utilization of resources and the department stays within budget guidelines.

4. Planning & Development: Identifies and defines opportunities for new program/service development to enhance service to the community, and to maintain or improve the Medical Center’s competitive position in the marketplace. Consults with Vice President, Business Development, Senior Management, and Marketing and Community Relations Department as appropriate, on matters pertaining to strategic planning, marketing of new programs and services, and integration of new business.

5.* Medical Center Representative: Represents the department and Senior Management as appropriate, to relevant constituencies, including medical staff, employees, volunteers, patients and families, other healthcare agencies, and community and regulatory agencies consistent with stated mission and values. Ensures continuing operations and visibility of the Medical Center and deployment of the mission statement and values.

6. Stakeholder Relations: Initiates and fosters relationships with the medical staff, medical center leaders, community groups, and regulatory agencies to create and maintain a climate of trust and effective communication to ensure responsiveness and feedback to stakeholders’ needs and/or concerns.

7. Contracted Services: Monitors, evaluates, and assesses the effectiveness of contracted services and related performance standards to help ensure high quality and efficient patient care outcomes.

8. Union Relations: Promotes positive relationships with union representatives/stewards to help enhance employee confidence and to honor employees.

9. Participates in various committees and task forces. Serves as chairperson of designated committees.

Skills Needed:

· Education, Training and Experience Requirements

· Bachelor’s degree (B.A./B.S.) in Nursing. Master’s degree in Healthcare administration or clinical field strongly preferred. Five to seven years experience in acute care or ambulatory patient care setting. Minimum five years of clinical nursing experience. 

· Three to five years’ relevant experience in a progressively responsible management or administrative position. Experience in a union environment preferred.

Certification/Licensure/Registration Requirements

Valid California Registered Nurse License. Basic Life Support Certification.

Other Qualifications

Demonstrated strong clinical nursing background and business acumen. Clear understanding of current and future healthcare trends, and the impact of such on Medical Center operations. Knowledge of federal and state regulations, JCAHO, HCFA, OBRA, Title 22, and long-term care regulations. Strong leadership skills and sound decision-making ability. Ability to lead, challenge, and motivate staff. 
Other Information:

Emerson Coburn is a career management resource for healthcare professionals.

Contact Information:

Jim Burns

Vice President of Operations

Emerson Coburn Healthcare Recruiting

(707) 765-1277

jburns@emersoncoburn.com
www.emersoncoburn.com

