The Fleet and Family Support Center  


Naval Submarine Base – Kings Bay, GA

Transition Assistance Program Workshops for 2004

Separation

August 09-12

August 30 – September 02

October 04-07

November 01-04

November 29 – December 02

Retirement

September 20-24

November 15-19

Transition Assistance Program Workshops for 2005

Separation

January 10-13

February 14-17

March 07-10

April 11-14


May 02-05

June 13-16







July 11-14

August 15-18

September 12-15

October 17-20

November 14-17

December 05-08

Retirement

January 24-28

March 21-25

May 16-20

July 25-29


September 26-30

November 28-December 02

Location:  Classes are held at either the Navy College, Building 1030, Classroom 12 or the Kings Bay Community Center, Building 1039, A&E Room.  Contact the Transition Assistance Office for confirmation of location.

Time: Classes begin promptly at 8:00-4:00 Monday-Thursday for Separatees and         8:00-4:00 Monday-Thursday, 8:00-12:00 Friday for Retirees 

Dress: Business Attire.

Contact your Command Career Counselor to schedule a quota.

Separating/Retiring service members and their spouses should attend this workshop at least 180 days prior to separation.  Access to transition services can be obtained as early as 1 year prior to separation or 2 years prior to retirement.

Mandatory Pre-separation Workshops presented by the LANTFLT CARIT Team will be conducted Thursday afternoons for the Separation Classes and Monday afternoons for the Retirement Classes. 

To attend TAP classes, personnel must have a quota, set of No-Cost TAD orders, completed copy of the DD-2648, Pre-Separation Counseling Checklist (signed by both member and CCC) and a TAP Kings Bay Guidelines Acknowledgement letter on the first day of the class.  Attendees who do not have these documents will not be allowed to attend the class.  

Attendees are required to “Dress for Success” all 4 days by wearing civilian business casual attire (collared shirts and slacks for men; pant suits, dresses or skirts for women).  No jeans, un-collared shirts, athletic shoes, sneakers or sandals.  Females are permitted to wear only 1 earring per ear and males are not allowed to wear any external body piercing jewelry,.  Personnel who are not in the appropriate attire will be returned to their Command.

PERSONNEL MUST ATTEND ALL SESSIONS ON ALL DAYS OF THE WORKSHOP UNLESS THE COMMAND STATES OTHERWISE.  

Notice concerning Pre-Separation Counseling:
· Navy personnel attending TAP Workshops are required to bring a copy of their completed Pre-Separation Counseling Checklist (DD Form 2648).  Special attention should be given to the date the form is completed by command officials.  
· Every form completed less than 90 days prior to separation must contain explanatory remarks summarizing the reason(s) why the form was not completed prior to the 90 days immediately preceding your retirement or separation date.  OPNAVINST 1900.2A refers. 

· Federal law requires all Pre-Separation Counseling Checklists, for anticipated separations or retirements, to be completed no later than 90 days prior to separation (10 U.S.C. 1142).


Workshop POCs:  


Fleet & Family Support Center


Building 1051


Code QL11


Naval Submarine Base


Kings Bay, GA 31547-2606





(912) 573-4513


Fax (912) 573-2042


DSN: 573


Email: � HYPERLINK "mailto:debra.lucas@navy.mil" ��debra.lucas@navy.mil�


� HYPERLINK "mailto:Ronald.Lancaster@navy.mil" ��Ronald.Lancaster@navy.mil�





FOR YOUR COMPLETE GUIDE TO TRANSITION SERVICES, VISIT: � HYPERLINK http://dodtransportal.org ��http://dodtransportal.org�








